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□ Review Assignment – WD 189 

o Stop after Step 23 

o Send Merged Nutrition Letters via e-

mail or synchroneyes 

 

□ Case Problem 1 – WD 190 

o Stop after step 14 

 

□ Case Problem 2 – WD 192 

 

□ Case Problem 3 – WD 193 

o Step 15 ð Do not do what the book 

says ð follow these steps 

Á Go to File ð Print  

Á Click on Properties 

Á On the Layout tab, makes sure that 

Flip On  Short Edge  is selected 

 If you do not have this option, 

ask me for help! 

 

□ Case Problem 4 – WD 196 

o Send Merged Intern Letters via e-

mail or synchroneyes 

o Send Merged Intern Envelopes via e-

mail or synchroneyes 
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Hand -in Order  

 Eating Well 

 Audio Books 

 Flannery Newsletter 

Sent Via E-mail/Synchroneyes 

- Merged Nutrition Letters 

- Merged Intern Letters 

- Merged Intern Envelopes 



Make sure your name is in the header or footer of each 

document. 
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